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ABSTRACT 

This report is the unofficial, pre-publication 
summary of Louisiana 1994 IPEDS (Integrated Post-secondary Education 
Data System) academic library statistics forms. The primary impetus 
for this publication is to provide Louisiana academic library 
directors a timely and more user-friendly presenta'.ion of IPEDS 
statistics. Libraries are grouped according to criteria based on the 
Carnegie Classification for their institution. Carnegie classes 
include: Research; Doctoral; Medical; Comprehensive; Liberal Arts; 
Two Year; and Religion and Theology. For simplicity, the libraries in 
the "Research" group combine different Carnegie categories: Research 
I, Doctoral II and Medical School. A list of definitions for selected 
column headings precedes the statistical information. Statistics are 
provided for the following: staffing levels, by Carnegie category; 
expenditures, by Carnegie category; collections, by Carnegie 
category; services to patrons, by Carnegie category; staffing — FTE 
(Full-time Equivalent) and expenditures 1994 fiscal year (FY), by 
individual college; expenditures — FY 1994, by college; 
collections — FY 1994, by college; and services — FY 1994, by college. 
A copy of the 1994 IPEDS Academic Libraries Survey and general 
instructions is included. (MAS) 
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Introduction 



Louisiana Academic Library Statistics 1994 is the unofficial, pre-publication sunimary of 
Louisiana 1994 EPEDS (Integrated Post-secondary Education Data System) academic library 
statistics forms. This publication is a precursor to the official DPEDS compilation which is to be 
publisiied by the National Center for Education Statistics, a part of the U.S. Department of 
Education. ■ The authors wish to acknowledge Stanley Wilder, Assistant Dean for Technical and 
Financial Services, who compiled the 1992 edition and contributed to this edition. 

The primary impetus for this publication is to provide Louisiana academic library directors a 
timely and more user-friendly presentation of IPEDS statistics. For many Louisiana library 
directors, IPEDS is the primary source of statistics with which to make peer comparisons. Every 
effort has been made to ensure that the data in this document are accurate. However, figures 
may, in some cases, differ from those in the official IPEDS compilation. 

The libraries are grouped according to criteria based on the Carnegie Classification for their 
institution. A Classification of Institutions of Higher Education, 1987 edition, lists these 
categories with a review of category qualifications. Carnegie classes include Research, Doctoral, 
Medical, Comprehensive, Liberal Arts, Two Year, and Religion and Theology. For simplicity, the 
libraries in the "Research" group combines different Carnegie categories. These categories are : 
Research I (LSU Baton Rouge), Doctoral II (Louisiana Tech, Tulane, and University of New 
Orieans), and Medical School (LSU Medical Center). 

While working with the data, please note: 

* The present document includes Louisiana academic libraries which fall into one of 

the following Carnegie classifications: Re;search, Doctoral, Medical Library, Liberal Aits, 
Comprehensive, 2- Year, and Religion and Theology. It excludes institutions which did 
not return survey forms, or returned incomplete forms. 

* The Loyola library data includes the Loyola University Library and the Loyola Law 
Library. 

* The LSU Baton Rouge data combines three administratively distinct libraries, the LSU 
Libraries, the Veterinary Medicine Library, and the Hebert Law Center Library. 

* The LSU Medical Center library data combines the New Orleans and Shreveport 
campus libraries. 

* Holy Cross and Union Baptist were not listed in A Classification of Institutions of 
Higher Education. 

An electronic version of the Louisiana 1994 IPEDS survey results is available by contacting 
David Atkins, notdpa@unixl.sncc.lsu.edu, (504) 388-6573 or 
Penny Beile, notpmb@lsuvm.sncc.lsu.edu, (504) 388-2720. 



dennitions for selected 
Column Headings 



Lib.-arian FTE: 
Other FTE: 



Total number of librarian and professional staff, includes administrators. 

All library staff, except for librarians and students, who are paid wages. 
Excludes maintanence staff and includes clerical and technical staff. 



Contrib. Ser. 
Staff FTE: 



Student FTE: 



Those whose services are valued by bookkeeping entries rather than full 
cash transactions. Does not include volunteers. 

Student assistants who are employed on an hourly basis, includes work 
study programs. 



Librarian, Other Staff, 

and Student Exp.: Expenditures for salaries and wages before deductions. 



Books and Print 
Mat. (Exp): 



Current Serials 
(Exp): 

Computer 

Hrd/Sftware 

(Exp): 



All Other 
Exp.: 



OPAC Ctlgd 
Vol; Added: 



OPAC Ctlgd 
Vol; Total 



Includes all books, serial backfiles, and other print materials. Excludes 
current serial subscriptions and microforms. 

Includes current subscriptions to periodicals, newspapers, annuals, 
proceedings, and transactions of societies. 



Hardware includes computers, terminals, servers, and other equipment 
necessary to run machine-readable materials. Software includes machine- 
readable materials such as CD-ROMs, and magnetic tapes and disks. 



Includes microforms, audiovisual materials, preservation costs, furniture, 
and all other expenditures not reported in specific categories. 



The number of volumes of work contained in one binding which has been 
cataloged or classified or otherwise made ready for use that was added 
during the fiscal year. 



The total number of volumes of work contained in one binding which has 
been cataloged or classified or otherwise made ready for use that was held 
at the end of the fiscal year. 



ERIC 



4 



Cur. Sen: 



Current serials that include government documents issued serially, but 
excludes microforms, audiovisual materials, and machine-readable 
materials. 



Gov. Docs: 



Microforms: 



Materials in all formats that are published by a goverrmient agency and are 
not reported on other lines. 

All roll microfilm, microcards, microfiche, and ultrafiche. Includes 
government documents. 



Circ. Trans. 
Gen. Coll.: 



The number of items lent from the general collection. 



Circ. Trans. 
Reserve: 



The number of items lent from the reserve collection. 



Doc. Deliv, 
ILL-Out: 



The number of filled requests for material provided to other libraries. 



Doc. Del 
ILL~In: 



Reference Trans. 



The number of filled requests for material received from other libraries or 
document delivery services. 

The total number of reference transactions per week involving mediation 
between an information source and a patron by a member of the library 
staff. 



N of Group 
Present.: 



The total number of presentations, including bibliographic instruction or 
cultural, educational, or recreational presentations that are sponsored by 
the library. 



Group Pi'cs 
Attendees: 



The total number of persons served by library sponsored group 
presentations. 



Public Ser. 
HrsAVeek: 



The total number of unduplicated public service hours for both the main 
library and all branches. 



Staffing Levels 
Summary 





Class 


FTE 


Other 
FTE 


Services 


Student 
FTE 


TOTAL 
FTE 


• 


Research 


173.00 


262.35 


2.25 


151.26 


588.86 




Comprehen 


161.50 


186.60 


1.00 


255.66 


604.76 




Liberal Arts 


14.00 


11.50 


0 


35.00 


60.50 


• 


Two- Year 


25.00 


23.00 


0 


22.30 


70.30 




Religion 


11.00 


7.00 


4.00 


8.85 


30.85 


• 


TOTAL 


384.50 


490.45 


7.25 


473.07 


1355.27 



STAFFING LEVELS 

by FTE type 
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Services to Patrons I 
Summary 



Carnegie 
Class 


General 
Circulation 


Reserve 
Circulation 


ILL - Out 


ILL -In 


Total 
Circulation 


Research 


1,123,528 


213,913 


56,206 


37,395 


1,430,102 


Comprehen 


847,844 


200,718 


27,130 


23,099 


1,098,791 


Liberal Arts 


34,738 


4,655 


1,023 


1698 


42,114 


Two- Year 


59,672 


9,521 


388 


477 


70,058 


Religion 


61,669 


5,381 


761 


946 


68,757 


TOTAL 


2,127,431 


433,468 


85,508 


63,615 


2,710,022 
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Services to Patrons II 
Summary 





Carnegie 
Class 


Reference 
Transactions 


Number of 
Presentations 


Number of 
Persons 




Research 


9,294 


1,529 


18,412 


• 


Comprehen 


5,701 


2,141 


34,402 




Liberal Arts 


733 


57 


1,654 




Two- Year 


1,474 


337 


9,286 


• 


Religion 


719 


35 


647 




TOTAL 


17,921 


4,119 


64,401 



12 



Hours 
Open 

564 

1,036 

153 

350 

301 

2,404 
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U.S. OtPARTMEhfr OF cof*mws : 

«tM£AU OF CENSUS 
ACma AS COaECDNS AOENT FOR tME 
vs. DEPARTMENT OF E0UCATIC»4 
NATIONAL CENTiR fOU SOUCATION STATISTICS 



INTEGRATED POSTSECONDARY 
EDUCATION DATA SYSTEM 



ACADEMIC UBRARIES SURVEY 
1994 



JHeamm read the accompanying instructions 
before completing f/>/s survey form. Report ■■■■ 
data ONLY for the institution in the address 
iabet. if data for any other institutions or 
branch campuses are included in this report 
because they CANNOT be reported 
separately, please provide a list of these 
schools. 



DiOiTE - The compiatiofl of this survey, in « timety and •ccuratB mtmwf, is 
HANDATORV lor s)1 untitutons whtch p«iicip«M or «r« applicftms for p«ftielp*«on 
{n «ny F»d»rat finsndsl «ttist«nc« progum authomsd i>yTitw iV of th« Highar 
Educattion An of ISSfi, 9s Mnrndao. The complatton of mis survsy is mandated by 20 
U.S.C. 10»4{«K17> . 

Fot thOMi irattitutioftt am r*t)uirMt to cofnpl«t6 this *urv(»y on ths iMSiB of the sbov* 
fBquimmsats, the comji^tiofl of this survey is voiuntaiy end «utimtz»d by 20 U.S-C. 



Public r4q>oi«ng ixHrdsn fortbi* coitaKtion 0f frrfom to sveros* 10 

hour tMf rMpofls* but m»y twat item 30 minut** to 2.S hours depending on 
whstiter tb« irifonnation Is ««dily aceMsftlB to oischim xeadtbls fiias. 7ns burdon 
«s^<n4rt«ifldiidBsth«^»l^r«yMnmivinMrue6on», sestet : 
touKM, (i«th«ri»9 and malntsfntna the data rtMdsd, and «omp)attno and wvmtmQ 
iha toiiaction ofinforroetion. Samfcommants raoarding ^is burden estimsta or arry 
otttar Mpec$ at this oo^ac&m of informatioR, includit^ au<ffi«stioiu for reduoing tbis 
burden, to tb»: U.5. Oepemnattt of Education, iitfomMttlofi Managernentand. 
Comt^ance Dfvlaiofl, Washington, DC 20202-<dSt, and to tlw Office of Managefnam 
and Bttdget, Papwwofk fleduetion Project '}8Sfr0582, Washtngton. GC 20KI3. 



Ilillllllllllll 




158264-12 



Please correct any errors in the name, address, and ZIP Code. 



■■ if there are any questions sbout this form, : 
contact a Bureau of the Census iP£DS > 
repreeentative at (8001 4B1S236. ^ ^ 



Data diMi: Novvmbar IB, 1994 



1. Name of respondent 




Oa JOHN KAY 

LOUISIANA BOARD OF REGENTS 
150 THIRD STREET, SUITE 129 
BATON ROUGE, LA 70801-1389 
(504)342-4253 



2. Title of respondent 



3. Telephone (Area code, number, ext.) 



a ► 



Ooas your inatitution h«va it* own 
8br«ry «• defined ia Part A of tha 
InateucttowiT 



^ No .^\1H«aa» return b^nic survey to the address atiomt above. 



l»UitPOSE OFTHE SIMVEY 

Tha National Cantarfof Education Sli^ittci {NCES) sdlacts theta data periodically fo obtain and rspotta ;:.::^^:v :^ 
comprafionstve pictura on the atatuc o(:COliactions,iranaact«ona, naff, sarvica par typical week, and library v : : ^ : 
opacatins axpancSturas in pcsuacondaiy ItH^Sttltiona. Thaaurvay {& being conducted in compilanca wi^ xna 
Canter's mission *to collact and anatyza, and (feuamln^ stetistica and other data related to educatiofl in tha . v: 
Unfted States , . (20 [f.S,C 1221a>l, Oanaral Educt^tort Pn>\H»»ana Act, Sac. «m>), aaamaflded.) 

USSSOFDATA 

Collection of these data over Sme will enaWe tha nation to plan ^feC^eiy hr 1h« davelopmant and use of 
postsecondary educatloit {ibrary resoufcea. ConQress uses the data to assess tha naed for revisions of axfstInQ 
legislation concerning libraries and the allocation of Faderal funds, federal agencies need the data to evaluate and 
admtnistor library programs. Slate eduction agencies and coDege librarians and administrators use the data for 
regional and national comparisons of library resourcae to plan for 6ia effecth« use of funds. Finally, library 
associations and researchenE use the auivay rasutts to detennina tha status of library operations and the profession. 



ERIC 



The definitions and instructions for compiling IP&DS data have been designed to minimize comparability problema. 
However, postsecondary education Institutions differ widely among themselves. As a result of these diffarancaa, 
comparisons of data provided by Individual Institutions may be misleading. 
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ERIC 



UNITID 158264 

SECTOR 02 



Part A — NUMBER OF PUBUC SERVICE OUTLETS. PfSCAL Yl 


L 

EAR1994 


Uo. 


ttem 


Number 


01 


Srtnch and indep indent libraries — Exctud9 m»in or centrmi librtry. 





|»«rt « - UBRARY STAFF, FAU. i9M 
(Exiaatkt mmlntmamtttf mnd eutUfdial mtatf.) | 

NOTE: Report <iata to two dedmtls. ] 


Line 
No. 


Staff 


Number of FTE* 


02 


Librarians and other profewonal sutf 




03 


AJI other paid staff {except student «8sist8nts> 




04 


Contributed services steff 




OS 








Tot«l FTE staff — (Sum of tines 2 through S) * 




•Rl- 


Full-time equivalent 1 
. ■ Paae 3 



UNITID 158264 

SECTOR 02 



Part C — LIBRARY OPERATING EXPENDITURES, FISCAL YEAR 1 994 >- 
NOTE: Do not report the same expenditures more than once. 


line 
fJo. 


Category 


Amount 
(Whoie dollMrs only) 


in 


Salaries and wagas — Exclude employee fringe benefits. 

1 IKrarisnc JbrtW ncthAf nmfnvci/^nxil ittstff 
wLn Of 141(10 4iirU uuiVt ^4 viV9«iwt to* 9iaii 


S 


AK 
v« 


.^M] WMiVT (JOtU Vloll xO/VW^iri KUuVlli WSnrtal 




Vw 






10 


Information rasourcfls . . : 

Books, serta) badcfiles, and other print nnatariais — Exdutte cvmnt 




11 


Current seriats — Excdude microformSr audiovmuBl fmterisiM, ami 






'imir*r/^fnrn*i^ , , , , fnr-itt^A /atrmnt ^nris^c 




I w 


A(iHi/^\/tftil^t nrtafarfniit — in/*htfis> M$rronf nMrhiktit 






/^rkmnirftxr fit*>^ Mt\fi 4SAMtt*h 4SAf\fUit9< ,., , int4nH^ UttrtAfii SAftMis 
x^iJfitf^UlVf /ricra cif/Cx 9CW/Lcii rrowa *^ rifuTUUCr w-V^vr^i 4r0ffci(*« 




111 


r^r-tirriAnt HAtivArvyJntAHfKrstfV tiutn 

L^wvw) 1 It? Ml U94l VT7I y/il tvT7l nui y IW( t 




16 


Other 




1 / 


r rescrvoiion 




18 


Furniture and equipment ~- £xc/««te fiofni>ut«r «?t'iiP''>a/>t 




19 


Computer hardwara and aoftwara — Jncfude mefnterience. 




20 


Btbliographic utititiaa, natworka, and consortia 




21 


All other operating expenditurea 





22 



Total operating expenditures (Sum of lines 7 through 21) 



2S I Employee fringe benefiu (if paid from the library budget) 



33 



Page 4 



UNITID 153264 

SECTOR 02 



Part D - UBRARY COLLECTIONS, RSCAL YEAR 1994 1 


Une 
No. 




Total number — | 


Ctfegory 


Added during fiscal year 
(1) 


Held at end of fisca i yea r 


24 


Books, serial backfites, «nd ijovemment 
documents that are acc«SBlbte through the 
Jitrary's catalog — include bound periodicals and 
newspapers and ex^ude miertjfotms. 

Volumes 






25 


"TltJes 




=z=d 


26 


Government documents — /ndurfe govemmant 
documeiOt that are not rvported «^w/wr«. 

Units ■ 




1 


27 


TJttes 






28 


Current seria Is — Include periodieals^ 
newspapers, and government documents. 

Total number of paid and unpaid 
subscriptions 






29 


Tiaes (number of uniqtie Sties) 






30 


Microforms 
Units 




1 

1 


31 


Titles 






32 


Manuscripts and archives — linear feet 




1 


33 


Cartographtc materials — Units 







34 


Graphic materials — Units 






38 


Sound recQfdinfls 

Ur-ts 




1 


3S 


Tiaes 






37 


Film and video matariais 
Units 






33 


Titles 






3» 


Computer files 
Units 






40 


Titles 






41 


Other library materials — Units 







ERIC 



UNITID 158264 

SECTOR 02 


P«rt E - UBRARY SERVICES. FSCAL YEAR 1994 


L 


I line 
1 No. 


Cstesory 


Number 


1 42 


Circulation transactkjnB 

General coHection - • 




1 *^ 


Rosorvo cotection 




1 44 


Document (telivery/tnterllbwry loan ■ 

Provided toother iibrariea „:,: 1 




1 *^ 


Received from othar libraries or comnr\ercta> earvioes 




1 46 


Information service to Qfoups 

Number of pfesentations - ■- , 




1 


Number of persons served tn presentations 





Part F - UBRARY SERVICES. TYPICAL WEEK, FAU. 1994 



Una 
No. 




Number 


48 


Public service hours 




40 


Gate count , 




90 


Reference transactions — tndude computer M»rching. 
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GENERAL (NSTRUCTIONS — L 



Please respond to each item on this report in the space provided. Please do not leave any lines blank. If the 
appropriate answer is zero or none, use 0. If an exact figure is unavailable, use U/A. Include data for the' main 
or central library and all branch and independent libraries that were open all or part of fiscal year 1994. 



INSTITUTIONAL IDENTIFICATION 

In the space provided on the front page of this report, make 
any necessary corrections to the preprinted address 
information. Also, please enter the name, title, area code and 
telephone number of the person responsible for completing 
the report 



Pk-RIOD OF REPORT 

Report information for the following time periods as specified 
in each section: 

1. Fisoal yMr 1994 — A 12-month period between June 1, 
1993 and September 30, 1994 which corresponds to your 
institution's fiscal year. (For Sections A, C, D, E) 

2. Typical w««k. Fall 1994 — A typical week is one that is 
neither unusually busy nor unusually slow. Avoid vacation 
periods for key staff or days when unusual events are 
taking place on the campus or in the library. Choose a 
week in which the library is open its regular hours. Include 
any seven consecutive calendar days. (Section F) 

3. Fall 1994 — The period during the fall of 1994 when the 
survey form is being completed. (Sectio.i B - Library Staff) 



Part A — NUMIER OF PUBUC SERVICE OUTLETS, 
FISCAL YEAR 1994 

Library — An entity that provides all of the following: 

1. An organized collection of printed or other materials, or a 
combination thereof; 

2. A staff trained to provide and interpret such materials as 
required to meet the informational, cultural, recreational, 
or educational .teeds of ciiantela; 

3. An established schedule in which services of the staff are 
available to clientele; 

4. The physical facilities necessary to support such a 
collection, staff, and schedule. 

This includes librarias that are part of learning resource 
centers. 

Branch and Indapandaitt tibrariaa (Una 1) — Report the 
number of branch and independent libraries at your 
institution that ware open all or part of FY 1994. EXCLUDE 
THE MAIN OR CENTRAL LIBRARY. Branch and independent 
libraries are defined as auxiliary library service outlets with 
quarters separate from the central library of an institution 
which have a basic collection of books and other materials, a 
regular staffing level, and an established schedule. Branch 
and independent librarias are adm'inistarad aithar by the 
central library or, as in the casa of soma libraries (such as 
law, medical, etc), through the administrative structure of 
other units within the university. Departmental study/reading 
rooms are not included. IrKluda data for all branch and 
independent librarias on the campus. Include libraries on 
branch oampuaaa (i.e., located in another community) if 
those campuses are registered under the same NCES UNITID 
number as the main campus. (Exclude libraries on branch 
campuses that have a separata identification number.) 



Part B — UBRARY STAFF, FALL 1994 

Fulhtima aquivalant (FTE) amployaaa — Report the 
number of filled or temporarily vacant full-time equivalent 
(FTE) positions during Fall 1994 paid from funds under library 
control. To compute fuir-time equivalents of part-time 
employees and student assistants, take the TOTAL number of 
hours worked per week by part-time employees IN EACH 
CATEGORY and divide it by the number of hours 
CONSIDERED BY THE REPORTING LIBRARY TO BE A 
FULL-TIME WORK WEEK (e.g., 60 hours per week of part-time 
work divided by 40 hours per full-time week equals 1.5 FTE). 
Data should be reported to two decimal places. 

Librarians and othar profassional staff (Una 2) — Report 
the total FTE of librarians and other professional staff, 
including administrators. Report starf members doing work 
V that requires professional education (the master's degree or 
its equivalent) in the theoretical and scientific aspects of 
librarianship; also, in some libraries, staff performing 
professional level tasks who, though not librarians, have 
equivalent education and training in related fields (e.g., 
archives, computer sciences, business administration, 
education). 

All othar paid staff (axeapt student assistants) 

(Una 3) — Report the total FTE of all other library staff who 
are paid annual salaries or houriy wages except students, 
who are reported on line 5. Include technical and clerical staff, 
but exclude maintenance and custodial staff. 

Contributed ssrvieas staff (Una 4) — Report the total FT£ 
for contributed services staff. Confibuted services staff are 
those, such as members of religious orders, whose services 
are valued by bookkeeping entries rather than by full cash 
transactions. Do not include volunteers. 

Student assistants from all funding soureas (Una B) — 

Report the total FTE of student assistants, employed on an 
hourly basis whoce wages are paid from funds under library 
control or from a budget other than the library budget, 
including College Work Study Program. Exclude maintenance 
and custodial staff. 

Total FTE staff (Una 6) — Report the sum of lines 2 
through 5. 



Part C — UBRARY OPERATING EXPENDITURES, FISCAL 
YEAR 1994 

Expandituraa (Unaa 7-23) — Report funds expended by the 
library in fiscal year 1994 (regardless of when received) from 
its regular budget and from all other sources, e.g., research 
grants, special projects, gifts and endowments, and fees for 
services. If items in this section are not paid from the library 
budget but can be easily identified in other parts of the 
institution's budget, report them here. Expenditures should be 
reported for the 12-month period which corresponds to your 
librar/s fiscal year between the calendar period June 1, 1993, 
to September 30, 1994. All expenditures should be reported in 
whole dollars in the most appropriate category to provide an 
unduplicated count of expenditures. Exclude expenditures for 
new buildings and building renovation. DO NOT REPORT ANY 
EXPENDITURES MORE THAN ONCE. 



REMOVE INSTFUCnONS BEFORE MAILING AND RETAIN FOR YOUR FILES. 



FOffM mOS-t. (•-1-t4l 
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GENERAL INSTRUCTIONS - L — Continusd 



Part C — UBRARY OPERATINQ EXPENDITURES, FISCAL 
YEAR 1994 — Continuad 

SalariM and wagaa (Unas 7-9) — Report expenditures for 
fulMime and part-time salaries and wages before deductions. 
Exclude employee fringe benefits provided by your institution 
for ail regular library staff which may be reported on line 23. 
Include salaries and wages from all sources paid to students 
serving on an hourly basis. Federal funds paid to students in 
the College Work Study Program should be reported here. 
Exclude contributed services and maintenance and custodial 
staff. 

Books, Mrial baokf ilaa, and othar print matariait 
(Una 101— Report expenditures for all materials consisting 
primarily of words and usually produced by making an 
impression with ink on paper. Included in this category are 
materials that do not require magnification: books, 
government documents, braille materials, ephemeral print 
materials, and the like. Exclude current serial subscriptions 
and microforms. 

Currant sarieis (Una 11) — Report expenditures for current 
subscriptions to serials. These are publications issued irv 
successive parts, usually at regular intervals, and, as a rule, 
intended to be continued indennitely. Serials include 
periodicals, newspapers, annuals (reports, yearbooks, etc), 
memoirs, proceedings, and transactions of societies. Exclude 
expenditures for microforms, audiovisual materials, and 
machine-readable materials. 

Mioroforma (Una 12) — Report expenditures for all 
photographic reproductions of textual, tabular, or graphic 
materials reduced in size so that they can be used only with 
magnification. Examples of microforms are roll microfilm, 
microcard, microfiche, and ultrafiche. Include current serials. 

Audioviauai matariala (Una 13) — Report expenditures for 
all library materials that are displayed by visual projection or 
magnification or through sound reproduction, or both, 
including graphic materials, audio materials, motion pictures, 
video materials, and special visual materials such as 
three-dimensional materials. Include current serials. 

Computor flias and saaroh sarvioaa (lina 14) — Report 
expenditures for materials considered part of the collection, 
whether purchased or leased, such as CD-ROMs, magnetic 
tapes, and magnetic disks, that are designed to be processed 
by a computer or similar machine. Examples are U.S. Census 
data tapes, locaiiy-mounted databases, and reference tools on 
CD-ROM, tape, or disk. Include current serials. Include 
expenditures for online searches of remote databases. Include 
expenditures for equipment when the cost is inseparably 
bundled into the price of the information service product. 
Exclude expenses for library system software and 
microcomputer software used only by the library staff which 
are reported on line 19. 

Dooumant dalivary/lntarHbraiy loan (lina IB) — Report 
expenditures for document delivery and intarlibrary loan 
services. Include fees paid for photocopies, costs of 
telefacsimile transmission, royalties and access fees paid to 
provide document delivery or interiibrary loan. Include fees 
paid to bibliographic utilities if the portion paid for interiibrary 
loan can be separately counted. Do not count expenditures 
related to transactions between the main or central library 
and any libraries reported in Part A, transactions between 
libraries reported in Part A, or expenditures for on campus 
delivery. 

Other (Una 16) — Report any other collection expenditures 
not already included on lines 10-15 such as expenditures for 
cartographic materials and manuscripts. 



Preservation (line 17) — Report expenditures for the 
activities associatsd with maintaining library a'nd arcmvai 
materials for use either in their original physical form or In 
some other usable way. This includes but is not limited to 
binding and rebinding, materials conservation, deacidrfication, 
lamination, and restoration. 

Furnitura and aquipmant (lina 18) — Report expenditures 
for all library furniture and equipment purchased during the 
1994 fiscal year. Include microform equipment, audiovisual 
equipment, and related-maintenance costs. 

Computer liardwara and software (lina 19) — Report 
expenditures from the library budget for computer hardware 
and software used to support library operations, whether 
purchased or leased, mainframe or microcomputer. Include 
expenditures for maintenance. Include the expenditure for 
equipment used to run information service products when 
that expenditure can be separated from the price of the 
product. Exclude expenditures reported on line 14. 

Bibiiographio utilitiaa, networks, and consortia 
(lina 20) — Report expenditures for services provided by 
national, regional, and local bibliographic utilities, networks, 
and consortia. Exclude expenditures already reported on lines 
14 and 15. 

AU othar operating axpandituraa (lina 21) — Report all 
other expenditures not already reported on lines 7-20 except 
employee fringe benefits which are reported on line 23. 
Exclude expenditures for new buildings and building 
renovations. 

Total (Una 22) — Report the sum of lines 7 through 21. 

Empioyaa fringa banaf its (line 23) — If benefits are paid 
from the library budget, report the amount here. 



Pert D — UBRARY COLLECTIONS, FISCAL YEAR 1994 

NOTE — Go"?mment documents should be included in the 
count for each format (i.e., lines 24, 25, and 2S-41). 

Column (1), Total number added during fiscal year — 

Report the gross number of each category added. Do not 
subtract the number withdrawn. 

Column (2), Total number held at and of fiscal year — 

Report the total number of each category held at end of fiscal 
year. To get this figure, take the total number held at the end 
of the previous fiscal year, add the number added during the 
fiscal year just ended and subtrari the number withdrawn 
during that period. 

Units (lines 26, 30, 33, 34, 3B, 37, 39, 41) — An individual 
physical item of library material. Examples of units are: a 
volume (books and serials); a reel, sheet, or card 
(microforms); a sheet or bound atlas (cartographic materials); 
a filmstrip, slide, photograph, or print (graphic materials!; « 
disk, cassette, cartridge, or reel 'sound recordings, film and 
video materials); a disk, tape, or cartridge (computer files). 

Voluntas (lino 24) — Report the number of volum^,« of any 
printed, mimeographed, or processed work contair ed in one 
binding or portfolio, hardbound or papertwund, which has 
been cataloged, classified, or othenMisa made ready for use. 
Include any government documents thst are accessible 
through the library's catalog regardless of whether or not they 
are separately shelved. This includes documents for which 
records are provided by the library or downloaded from other 
sources into the library catalog. 



FOniitrtDS-LI«-M4l 



37 



Instructions page 2 



GENERAL INSTRUCTIONS - L — Continuad 



TitiM (liiMr. 2S, 27. 29, 31, 38, 38, 40) — Report the 
number of dtles of publications which form a separate 
bibliographic whole, whether issued in one or several 
volumes, reels, disks, slides, or parts. The term 'title* applies 
equally to printed materials, such as boolcs and periodicals, as 
well as to audiovisual materials, microforms, and 
machine-readable materials. Usually, but not always, there 
will be a separate shelflist entry for each title. <SHELFLiST: A 
record of materials in a library, arranged in the order in which 
the materials istand when they are shelved or stored.) Thus, 
six copies of the same edition of a title count as one title; two 
editions of the same title which have been cataloged or 
recorded separately count as two titles; a set of six 
monographs for which six shelflist entries have been made 
count as six titles; and two multi-volume sets of the same 
edition fot- which one shelflist entry has been made count as 
one title. 



Computer filas (linas 39 and 40) — Report the number of 
units and titles of mdterials such as CD-ROMs, magnetic tapes 
and magnetic disks, that are designed to be processed by a 
computer or similar machine. Examples are U.S. Census data 
tapes, locally-mounted databases, and reference tools on 
CD-ROM, tape, or floppy disk. Exclude bibliographic records 
used to manage the collection, library system software, and 
microcomputer software used only by the library staff. Include 
current serials. Include government documents. If a CD-ROM 
subscription for a title is contained on one disc that is updated 
(i.e., replaced) once a month, count as one unit, not twelve. 

Other library matarials (Una 41) — Report here the number 
of units of any materials not already included on lines 24-40. 
Include government documents. 



GovamnMnt dooumants (linaa 20 and 27) — For 

government documents not accessible through ths library 
catalog and not reported on other lines, report the number of 
units and titles of materials in all formats. 

Currant aariais (Unas 28 and 29) — Reporf the total 
number of current serials received including those that are 
paid for and those received without payment Include 
government documents issued serially. Exclude microforms, 
audiovisual materials, and machine- readable materials. 

Microforms (Unas 30 and 31) — Report the number of units 
of microforms and the number of different titles of materials 
that have been photographically reduced in size for storage, 
protection and inexpensive publication purposes, and which 
must be read with ths help of enlarging instruments. 
Examples of microforms are: roll microfilm, microcard, 
microfiche, and ultrafiche. Include government documents. 

Manuaoripts and areliivaa (lino 32) — Report the linear 
feet of shelf space occupied by thesa materials. Manuscripts 
are handwritten or typed documents, including carbon copies. 
Archives are non-current records of an organization or 
institution preserved because of their continuing value. 
Include government documents. 

Cartographic matarials (lino 33) — Report the number of 
units of materials representing in whole or in part the earth or 
any celestial body at any scale. These materials include two- 
and three-dimensional maps and globes. Include government 
documents. 

Graphic matarials (Una 34) — Report the number of uniU of 
materials for viewing without sound. The materials may or 
may not be projected or magnified. They include art originals, 
art prints, art reproductions, slides, transparencies, ftlmstrips, 
photographs, pictures, postcards, posters, study prints, and 
the like. Filmstrips that also include sound should be included 
on this line. Include government documents. 

Sound raeordlngs (Unas 38 and 38) — Report the number 
of units and titles of materials on which sounds (only) are 
stored (recorded) and that can ba reproduced (played back) 
mechanically, electronically, or both. These materials include 
audio cassettes, audio cartridges, audio discs, audio reels, 
talking books, and other sound recordings, include 
government documents. 

Film and vidao matarlala (linaa 37 and 38) — Report the 
number of units and titles of materials on film or video media. 
Films are produced in a variety of sizes (8, super 8, 16, 35, 55, 
and 70 mm) and a variety of formats (cartridge, cassette, loop, 
reel). Video materials include videotapes and laser disks on 
which pictures and sound are recorded. Include government 
documents. 



Part E — UBRARY SERVICES, nSCAL YEAR 1994 

. Circulation transactlona (Unas 42 and 43) — Report the 
number of items lent from the general collection on line 42 
and from the reserve collection on line 43 for use usually 
(although not always) outside the library. These activities 
include initial charges, either manual or electronic, and also 
renewals, each of which is reported as a circulation 
transaction. 

Rasarva coHaetion (lina 43) — Those materials that have 
been removed from the general library collection and set 
aside in a library so they will be on hand for a certain course 
of study or activity in process. Usually, the circulation and 
length of loan of items in a reserve collection are restricted so 
that these items will be available to many users who have 
need of them within a limited time period. 

Document dallvary/Intarlibrarv loans (Unas 44 and 46) — 

On line 44, report the number of filled requests for material 
provided to other libraries. On line 45, report the number of 
filled requests for material received from other libraries or 
document delivery services. On both lines, include both 
originals and copies and materials sent by telefacsimile or 
other forms of electronic transmission. Do not include 
transactions between the main or central library and any 
libraries teported in Part A or transactions between libraries 
reported in Part A. 

Information sarvioaa to groupa (Unas 48 and 47) — 

Report the total number of presentations (line 46) and the 
total number of persons served by those presentations (line 
47). Information services to groups are presentations at which 
a staff member or person invited by a staff member provides 
information intended for a number of persons and planned in 
advance. These services may be either bibliographic 
instruction or library use presentations, or cultural, 
recreational, or educational presentations. Presentations both 
on and off the library premises should be included, as long as 
they are sponsored by the library. Do not include meetings 
sponsored by other groups utiing library meeting rooms. 



Part F — UBRARY SERVICES - TYPICAL WEEK FALL 
1994 

Collect data during a typical week in the fall. A typical week is 
defined above under 'PERIOD OF REPORT.' If waiting for a 
typical week in Fall 1994 will delay this form, plaase use 
t/pical week data from the preceding fiscal year. If you have 
data for the entire year, divide by the number of weeks that 
the library was open. 
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GENERAL INSTRUCTIONS - L — Continued 



Part F — LIBRARY SERVICES - TYPICAL WEEK FALL 
1994 — Continuad 

Public Mivio* hours {lin* 48) — Report an unduplicated 
count of public service hours for both main library and 
branches reported on line 1 using the following method, if a 
library is open from 9:00 a.m. to 5:00 p.m. Monday through 
Friday, it should report 40 hours per week. If several of its 
branches are also open during those hours, the figure 
remains 40 hours per week. Should Branch A also be open 
one evening from 7:00 to 9K)0, the total hours during which 
users can find service becomes 42. If Branch B is open the 
same hours on the same evening, the total remains 42, but if 
it is open 2 hours on another evening, or from 5:00 to 7:00 on 
the evening when Branch A is open later, the total becomes 
44 hours during which users can find service. 

Gat* count (Una 49) — Report the number of persons who 
physically enter library facilities. It is understood that a single 
person may be counted more than once. 

Rofaranca transactions (Una SO) — Report the total 
number of reference transactions. A reference transaction is 
an information contact that involves the knowledge, use, 
recommendation, interpretation, or instruction in the use of 
one or more information sources by a member of the library 



staff, information sources include printed and non-printed 
materials, machine-readable databases (including assistance 
with computer searching) catalogs and other holdings 
records, and, through communication or referral, other 
libraries and institutions, and persons both inside and outside 
the library. Include information and referral services. If a 
contact includes both reference and directional services, it 
should be reported as one reference transaction. When a staff 
member utilizes information gained from a previous use of 
information sources to answer a question, report as a 
reference transaction, even if the source is not consulted 
again during this transaction. Duration should not be an 
element in determining whether a transaction is a reference 
transaction. 

Do not report directional transactions here. A directional 
transaction is an information contact which facilitates the use 
of the library in which the contact occurs and which does NOT 
involve the knowledge, use, recommendation, interpretation, 
or instruction in the use of any information sources other than 
those which describe the library, such as schedules, floor 
plans, handbooks, and policy statements. Examples of 
directional transactions include giving instruction in locating, 
within the library, staff, library users, or physical features, etc., 
and giving assistance of a nonbibliographic nature with 
machines. 
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